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PREFACE

Northwest College of the Assemblies of God is dedicated to the task of preparing young men and women for 
effective service in the church and in the world. Therefore, the objectives of the College are to develop the social, 
physical, intellectual and spiritual areas of life.

Like any other institution having its own special purpose, a college must maintain conditions conducive to the 
effective performance of its function. Therefore, the College does have special expectations regarding the conduct 
of the various participants in the academic community. Conduct which distracts from or interferes with the 
purpose of the College is not acceptable.

Admission to Northwest College carries with it the assumption that students will conduct themselves as 
mature, responsible members of the academic community. It is expected that they will obey the civil law, will 
comply with the standards of the College, will maintain a high standard of Christian character, and will respect the 
rights, privileges and property of others. Students acknowledge this when they sign the affirmation on the College 
application form.

The students are responsible for their conduct. In order to provide students a full understanding of the 
standards that will enable the College to maintain conditions conducive to the effective performance of its goal and 
functions, this student handbook is published and revised yearly by the College Administration and Associated 
Student Body.

The College expects each student to develop every aspect of their life by practicing the basic principles of 
God's Word. In their spiritual life, Christian students seek to love God with all their heart. Academically, they 
study to be approved by both God and man. Socially, they love their neighbors as themselves. And physically, 
they practice stewardship of their body, possessions and the property of others.

All regulations herein stated concerning student conduct and discipline shall apply to all students attending 
Northwest College. The College expects that its students will abide by its stated standard o f conduct during the 
interim and vacation periods. It reserves the right to invoke retroactive discipline or refuse continued student status 
to students who become involved in moral and other major violations of the standards of conduct that involve 
student life or the College testimony.

This handbook is published to acquaint students with the way of life at NC. It tells students what they can 
expect of the College and what the College expects of them as they seek to prepare themselves for a life of 
Christian service and leadership.
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NORTHWEST COLLEGE COMMUNITY AFFIRMATION

NORTHWEST seeks to relate biblical Christianity to every area of life, both on and off campus: to academic 
disciplines, to co-and extra-curricular activities, in the residence halls, in the local community, and in one's 
personal life. It assumes that all members of the NORTHWEST community desire meaningful involvement in the 
process of Christian higher education as they seek to express their faith in the context of an Assemblies of God 
college. Faculty and staff members commit themselves to be facilitators and learners in this educational endeavor. 
Students, by enrolling, join with them in accepting the responsibilities of membership in the community.

Since NORTHWEST holds that the Scripture is the infallible rule for faith and conduct, the Bible will always be 
the authority in all matters pertaining to personal and corporate behavior. The College believes that its statement 
of faith and its statement of principles regarding behavior find their basis in the Bible. This affirmation attempts to 
provide a means to understanding the nature of this community of believing learners and to encourage a sincere 
commitment to it.

We affirm the Lordship of Christ over all of life and thought; our responsibility to love God with all our being and 
our neighbors as ourselves; our obligation to seek righteousness, to practice justice in all situations, and to express 
mercy to all; our need to exercise Christian freedom responsibly and lovingly and our dependence on the 
empowering of the Holy Spirit if we are to faithfully fulfill what God requires.

We affirm the biblical description of attitudes and behavior unfitting for a Christian: "The acts of the sinful nature 
are obvious: sexual immorality, impurity and debauchery, idolatry and witchcraft, hatred, discord, jealousy, fits of 
rage, selfish ambition, dissensions, factions and envy, drunkenness, orgies, and the like" (Gal. 5:19-21a, NIV). 
Through the help of the Holy Spirit we strive to allow none of these to be part of our behavior. We affirm also the 
biblical description of attitudes and behavior fitting for a Christian: "But the fruit of the Spirit is love, joy, peace, 
patience, kindness, goodness, faithfulness, gentleness, and self-control" (Gal. 5-22-23a, NIV). We seek to 
maintain a vital relationship with the Spirit so that such attitudes and behavior will be evident among us. We seek 
to follow Christ's example of unselfish love in our actions, attitudes, and relationships. We strive to maintain 
stewardship of body, mind, time, abilities, and resources. We strive to integrate corporate worship, personal faith, 
and intellectual growth. Attendance at the College chapel services and faithful attendance and support of a local 
church are integral parts of the process.

NORTHWEST recognizes that not all believers share the same standards in matters of behavior the Bible does not 
specifically address. As members of this community, however, we also recognize the importance of respecting the 
values and goals of the College and will, therefore, seek to conduct ourselves in a manner that will bring only 
credit to the gospel and to NORTHWEST. Since we are also part of the larger society, and in order to "let our light 
shine out," we will strive to maintain good community relations in respect to governing authorities, social 
activities, and business dealings.

This affirmation provides a positive and constructive framework to aid one's personal development and for 
ongoing relationships with all other members of this community. We join with each other as we seek to live out 
this affirmation in a spirit of unity and openness, of helpfulness and caring.
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Administrative Council. President, Vice President for Academic Affairs, Vice President for Administrative 
Services, Vice President for College Advancement, Dean of Students, Director of Enrollment Services, Director of 
Student Ministries and Spiritual Life.

Faculty Council: President, Administrative Officers, Full-Time Faculty.

Campus Council: Members of Administrative Council, Associated Student Body Officers, Student Class 
Representatives - Presidents of MSA, AWS, AMS, and the Resident Life Staff.

ABBREVIATIONS

ASB - Associated Student Body 

MSA - Married Students Association 

AMS - Associated Men Students 

AWS - Associated Women Students 

PSC - Pecota Student Center 

KCNC - Radio Station 

RD - Resident Director 

RA - Resident Assistant

3



NORTHWEST COLLEGE 
ACADEMIC CALENDAR

FALL SEMESTER 1996 1997
Dorms and Cafeteria Open......... ....Aug 27
Orientation and Registration........... ....Aug 27-31
Labor Day Holiday........................ ....Sep 1
Classes Begin....................... ....Sep 2
Academic Convocation.................. ....Sep 3
Last Day to Register....................... ....Sep 5
Last Day to Add or Drop a Class.............
Spiritual Emphasis Week...................... .......... Sep 9-10................Sep 8-12
Church Ministries Lectureship........................... Sep 11-13......... ....Nov 5-7
AGTS Session....................................... ....Sep 22-26
Alumni Weekend.................................. ....Sep 26-27
Executive Committee of Board............... ....Sep 29
Missions Emphasis Week......................... ..........Oct 7-11 ........... ...Oct 6-10
Reading Day.................................... ...Oct 13
Last Day to Withdraw with a “W”........... ......... Oct 2 5 ............... ...Oct 24
Early Registration Spring Semester.......... ...Nov 10-14
Board of Directors Meeting...................... ..........Nov 18-20......... ...Dec 1-3
Thanksgiving Holidays.............................. ..........Nov 28-29......... ...Nov 27-28
Last Day to Withdraw from a Class......... ......... Dec 16 .............. ...Dec 15
Finals....................................... ...Dec 16-19

SPRING SEMESTER 1997 1998
Dorms and Cafeteria Open....................... ...Jan 8
Orientation and Registration..................... ......... Jan 9-10............ ...Jan 8-9
Classes Begin..................................... ...Jan 12
Spiritual Emphasis Week.......................... ......... Jan 14-17.......... ...Jan 13-16
Last Day to Register.......................... ......... Jan 17................ ...Jan 16
Last Day to Add or Drop a Class.............. ......... Jan 17................ ...Jan 16
Martin Luther King Jr. Day...................... ...Jan 19
AGTS Session................................... ...Jan 26-30
Missions Emphasis Week................... ...Jan 27-30
Homecoming/Parents Weekend................ ......... Feb 7-8.............. ...Feb 5-7
President's Day Weekend.................. ......... Feb 17...................Feb 16
Executive Committee Board............. ......... Feb 24...................Feb 23
Last Day to Withdraw with a “W”...... .........Mar 7 ................. ...Mar 6
Spring B reak.................................... ...Mar 9-13
Staley Lecture Series................... .........Mar 17-19......... ...Mar 16-18
Easter Holidays............................ .........Mar 28-30.............Apr 10-12
Early Registration for Fall Semester......... ........ Apr 7-11........... ...Apr 6-9
Last Day to Withdraw from a Class........... ........ May 2................. ...May 1
Finals............................... ...May 4-7
Board of Directors Meeting................. ..May 6-8
Baccalaureate....................................... ..May 8
Commencement................................ ..May 9

SUM M ER COLLEGE 1997 1998
NC Session, May/June........................... ..May 11-Jun 5
AGTS Session............................. ........ May 19-23......... ..May 18-22
NC Session, August........................... ........ Aug 4 -22 ........... ..Aug 3-21
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S o p h o m o re  C lass
P resid en t...................................................... ................................ ............ .......................................................... Troy Brinkm an
Vice P resid en t..........................................................................................................................................................Peter Blue
Secretary/T reasurer...................................................................................................................................... M indy Galbreath

N O T E  - FRESHMAN CLASS OFFICERS ARE ELECTED IN THE FALL SEMESTER

Karisma (Yearbook)
E dito r...............................
A ssistant E d ito r............
Photography E d ito r.....
Business M an ag er.......

.............H olly Jacobs
Stephanie Valentine

TBA
TBA
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KCNC Radio
Program  M an ag er............................
Station M anager.....................................

Associated Business Students Club
A dvisor................................................
P resident.........................................................
V ice P residen t.............................................
Secretary/T reasurer..............................................

Drama Club
A dviso r............................................................
P resident...........................................................
Vice P residen t..............................................
Secretary...................................
T reasu re r.......................................

Psychology Club
A dvisor...................................................
P resident.........................................................
V ice P residen t...................................
T reasu re r......................................

RESIDENT ASSISTANTS (R .A .’s)

WOMEN
Crow der 5400 floor Mary Clark 
Crow der 5500 floor Jamie Osse 
Crow der 5600 floor Cara Walz 
G uy 5100 floor Andrea Beck 
G uy 5200 floor Kendra Vowels 
Guy 5300 floor Sandra Stoddard 
Perks 4200 floor Heidi Tait 
Perks 4300 floor Katrin Chriss 
A lternate R.A. - Rachel Blow

MEN
Beatty 7100 floor Doug Myers 
Beatty 7200 floor Troy Phifer 
B eatty 7300 floor Kelly Conklin 
G ray 7400 floor Jeremy Kinlock 
G ray 7500 floor Aaron Hunter 
G ray 7600 floor John Hull 
Perks 4100 floor Noah Miles 
A lternate R.A. - Brett Rodli
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S T U D E N T  M IN IST R Y : C O N C E P T  A N D  C O N V IC T IO N  

"E ducation  w ithout application lim its realization ."
Practical field experience is essential for successful service and leadership. A s students apply classroom  knowledge to 
real-life situations they develop their skills, and becom e m ore perceptive and m ore valued in their chosen field.

C H IL D R E N 'S  M IN IS T R IE S

Bible clubs, Puppets, Rallies, Sunday School, "Lunch Buddies" for kids at risk, M issionettes, Royal Rangers. 

C O M M U N IT Y  S E R V IC E

Food and clo th ing distribution, N ursing Residences, Tutoring, "Big Brother/Sister," D ay Care for adults, D ay Care and 
Preschool, H ospital C haplain, Senior C itizen Outreach.

E V A N G E L IS M

W itnessing, U  o f  W , Seattle Center, H ouse to House, C ity and County Parks, Street and M all. 

G O S P E L  T E A M S

M usic, D ram a, M im e, Puppets, P reaching in Churches, Prisons, N ursing H om es, Parks, Schools. 

IN N E R  C IT Y  M IN IS T R IE S

Evangelism , C hurch P lanting, Feeding/C lothing the poor.

Y O U T H

Churches, Juvenile D etention  Centers, Teen Drop-in Center, Cam ps, Retreats, A thletics.

IN T E R N S H IP

Practical experience is available in specific fields such as Christian Education, E lem entary Education, M issions 
(including M A PS and A IM ), Pastoral M inistries, Sacred M usic, Youth, Behavioral Science, Business M anagem ent.

F R O N T L IN E S

The Student M inistry  B ulletin.
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SERVICES

Insurance

Students are encouraged to continue their insurance coverage under their parents’ policy w hen this is possible. Fam ily 
policy protection extends for the full calendar year and generally offers m ore com plete coverage to the student.

Student m edical insurance is offered by the College at the tim e o f  registration. C laim  form s are available from the 
H um an R esources O ffice and m ust be subm itted for each separate accident or illness. Students are responsible to read the 
Insurance C overage H andout. Students should consult w ith the H um an R esources O ffice regarding any questions 
concerning insurance coverage.

Athletic Liability Coverage (subject to change per athletic insurance company)

All students w ho participate in the N orthw est College intercollegiate athletic program s (M en’s Soccer, W om en's 
V olleyball, M en's Basketball, W om en's Basketball, M en’s and W om en’s Cross C ountry and M en ’s and W om en’s Track), 
and are listed on the official N C C A A /N A IA  eligibility roster, are covered under the N orthw est C ollege athletic insurance 
program.

All athletic claim s are processed through the H um an Resources Office. A  claim  m ust be subm itted for each individual 
injury. C laim s should be subm itted as quickly as possible.

Liability

The College does not assum e the responsibility to provide housing or food service in the case o f  a m ajor disaster that 
w ould render the present facilities inoperable. The College cannot and does not insure against or assum e responsibility for 
loss due to fire, theft, vandalism , or loss o f  life or personal injury.

Health Services

The services o f  a registered nurse are available to all students. The nurse w ill consult w ith students concerning health 
m atters and render certain health services as needed. Hours are posted on the door o f  the H ealth Service C enter in Crowder 
Hall. Special appointm ents m ay be m ade if  the student has a schedule problem .

W hile the College does not m aintain a staff physician, the R esident D irectors or the C ollege N urse w ill be glad to 
consult w ith students needing the services o f  a physician.

Counseling Services

The counseling program  at the C ollege offers a variety o f  services. The services offered are preventive, redem ptive and 
supportive. They include testing service, vocational counseling, grow th groups, academ ic guidance, pastoral care, and 
referral counseling. The services are paid for by student fees.

A ppointm ents w ith the Counseling Service D epartm ent and/or outside referrals are m ade through the Student Life 
Office.

Employment

Em ploym ent possibilities in the area o f  N orthw est College are very good. A ssistance in finding off-cam pus 
em ploym ent is given to our students by the O ff-Cam pus Em ploym ent Service. In order to keep a good jo b  m arket available,
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students are requested to inform  this office o f  any changes they make in em ploym ent. O n-cam pus em ploym ent is arranged 
through the H um an R esources Office.

All student em ploym ent m ust be a positive influence and represent N orthw est College guidelines, and developm ent o f  
Christian character. The College reserves the right to ask students to find d ifferent em ploym ent if  em ploym ent is not 
consistent w ith N orthw est C ollege philosophies.

Food Service (Pecota Student Center)

The Eagles N est is located in the Pecota Student C enter and serves as an on-cam pus light food service for resident 
students and com m uters. It is m anaged by Pioneer Food Service for the benefit o f  the students. H ours open are 7:30 a.m. to 
3:00 p.m. M onday through Thursday, and 7:30 a.m. to 2:00 p.m. Friday. It is open som e evenings for special occasions. 
The Eagles N est area (including the Pecota Student C enter Offices and gam e room ), is closed during the C hapel hour.

Food Service (Cafeteria Hours)

The cafeteria hours for regular food service are as follows:

Cafeteria hours for M onday through Friday:
Breakfast: 7:00 a.m. - 8:00 a.m.
Continental Breakfast: 8:00 a.m. - 8:30 a.m. 
Lunch: 11:00 a.m. - 2:15 p.m.
Dinner: 5:00 p.m. - 6:45 p.m.

Saturday hours: 
Brunch: 
Dinner:

10:30 a.m. -12:30 p.m. 
5:00 p.m. - 6:00 p.m.

Sunday hours: 
Breakfast: 
Lunch: 
Light Meal:

7:30 a.m. - 8:30 a.m. 
12:30 p.m. - 2:00 p.m. 
8:00 p.m. - 8:45 p.m.

It is not perm issible to rem ove dishes, tablew are, glasses and related item s, or food from  the Cafeteria. The exception is 
trays for students w ho are ill, w hich m ay be checked out by special perm ission. Students m ust present their current I.D. 
Card with m eal ticket num ber to be able to eat any given meal, or pay cash upon entry. Lost I.D. C ards m ust be replaced by 
the Student Life O ffice in order for the student to eat in the Cafeteria. C harge for the replacem ent o f  a lost I.D. Card is 
$10.00. O ff-cam pus students found eating in the cafeteria without paying for the m eal w ill be subject to immediate 
disciplinary action.

Bookstore

The C ollege B ookstore is located in the Pecota Student Center. The bookstore handles textbooks, B ibles, com m entaries, 
concordances, dictionaries, and other books o f  value in building a C hristian’s library. The bookstore also sells stationery 
supplies, C hristian m usic, sportswear, recordings and books, and college souvenirs. Purchases are on a cash basis or 
students are allow ed to charge up to $300.00 per sem ester for textbooks, w ith prior approval. B ookstore hours are 8:15 
A.M. to 4:00 P.M ., M onday through Friday.
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Library

The D.V. H urst L ibrary is the center for inform ation services on cam pus. The library houses over 100,000 catalogued 
items, including over 1150 periodicals. R eference com puters provide access to journal and m agazine articles as well as 
other inform ation through C D -R O M  products. The card catalog provides access to  books.

Library collections, services, policies and facilities are described in the library’s literature. Students are responsible to 
know  the library’s lending and fines policies. To avoid fines, or the loss o f  borrow ing privileges, you m ust return library 
m aterials by the due date (and tim e, w here applicable). A  s ta ff m em ber is available to answ er any questions students m ay 
have in regard to library policy.

A L ibrarian is available for consultation for assignm ents using library resources no m atter how  large o r small. 
Resources not in our library are available through interlibrary loan.

Library hours w hen classes are in session Fall and Spring sem esters:

M onday - T hursday 7:30 a.m. - 11:00 p.m.
Friday 7:30 a .m .-  5:00 p.m.
Saturday 12:30 p .m .-  5:30 p.m.
Sunday 2:00 p.m . - 11:00 p.m.

For other tim es, such as finals, breaks, holidays and sum m er college, the hours will vary. P lease w atch your student 
bulletin, postings in the library or library voice m ail for changes in hours.

Academic Computing Center

The A cadem ic C om puting C enter (A C C ) is equipped w ith P C ’s and M acintoshes. It has C D -R O M  capabilities and the 
latest softw are for w ord processing, spread sheets, draw ing and m uch more.

Mail

M ailboxes are assigned at the tim e o f  the S tudent Life Registration in August. M ailboxes should be checked regularly 
for announcem ents, telephone m essages, exam  papers, and mail. A ll m ailboxes are located in the Pecota S tudent Center. 
The follow ing should be used for all m ail addressed to students:

John Doe - Mail Box # 000 
Northwest College 
PO Box 97085 
Kirkland, W A 98083-9785

Off-Campus Meal Ticket

There are options available to off-cam pus students who wish to purchase a meal ticket for food services. M eal ticket 
purchases can be m ade from the cashier in the A dm inistrative Center. The food service at N orthw est C ollege is operated by 
P ioneer College Caterers.

Motor-Vehicle Policy

The full statem ent o f  the V ehicle Code, fines and procedures is available in the Student Life O ffice . All students should 
read the M otor V ehicle Policy.
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The College is responsible to  provide and m aintain a safe cam pus for pedestrian and autom obile traffic. It is expected 
that students w ho drive w ill m aintain a C hristian attitude and courtesy at all times.

A ll m otor vehicles ow ned and operated by students m ust be registered with the College and parked on cam pus in their 
assigned area.

V iolations o f  traffic  regulations m ay result in fines, rem oval o f  cars by tow ing (at ow ner’s expense), and/or suspension 
o f  the privilege o f  having a m otor-vehicle on campus.

The C ollege is not liable for vandalism  or theft o f  any vehicle on campus. Students are encouraged to keep their 
vehicles locked at all tim es. A ny student or guest caught speeding or driving in a reckless m anner m ay forfeit their right to 
drive on cam pus.

Students w ill need to check w ith the D epartm ent o f  L icensing for W ashington State in regard to out-of-state vehicle 
registration and driver's licensing requirem ents.

College Vans

N orthw est C ollege has a lim ited num ber o f  vans available for college use only. V ans are reserved by filling out the 
“ V an R equest” form  (available at the R eceptionist D esk in the A dm inistrative Center) and approval signature by the head o f  
the departm ent requesting  the reservation. A  seven (7) day advance notice is required, and all drivers m ust be pre-approved.

Storage

Lim ited storage space is available for students. Y ou m ay contact the Business O ffice for inform ation. Students' 
personal property is no t covered by College insurance. The College is not responsible to insure against the loss of, or 
dam age to, personal equipm ent and effects o f  the students.

Married Student Housing

The College has 78 apartm ents available for m arried students or single parent students. Thirty-six  o f  these are one 
bedroom  units designed for m arried students w ithout children. Forty-tw o are tw o bedroom  units designed for married 
students w ith children. A ll apartm ents are under the C ollege jurisd iction  and m anagem ent. Inform ation concerning M arried 
Student H ousing m ay be obtained from  the Firs H ousing M anagem ent O ffice at (206) 889-5334.

College Facilities

The cam pus o f  N orthw est C ollege is for the use o f  the college com m unity. Reserving o f  all facilities is m ade by:
• filling out the “ Facilities R equest” form,
• signature approval from the Dean o f  Students,
•  subm itting the form  for approval to the A dm inistrative Services Office.

The use o f  a N orthw est C ollege facility  is forfeited for future use when the area is not left as found and ready for the 
next event or class.

Office Equipment

The College duplication facilities and office equipm ent are not for student use. N ecessary equipm ent and supplies are 
arranged by ASB. Photo-copying service is available in Hurst Library.
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Keys to College Facilities

Upon receipt o f  any college key(s), the student will assure the College by their signature that they  w ill neither loan nor 
duplicate any key to C ollege buildings or room s. Students violating this policy or found in possession o f  unauthorized keys 
will be subject to im m ediate d iscip line.

Commercial Activities

College facilities are not to be used for com m ercial solicitation, advertising or prom otional activities w ithout the 
perm ission o f  the C ollege A dm inistration.

All com m ercial services and/or m erchandise m ust be approved by the Student Life O ffice before it can be sold. N on­
students are not allow ed to solicit sales in any form  on cam pus except by special perm ission o f  the C ollege A dm inistration. 
In advertising any service, off-cam pus students should not im ply College approval.

Purchases

N o use shall be m ade o f  the nam e o f  the C ollege for the purchase o f  any m erchandise or service w ithout a purchase 
order and appropriate authorization from  the A dm inistrative Services Office.

Campus Communications

Students are encouraged to  use their privileges and to follow proper procedures in com m unicating  thoughts, opinions, 
or inform ation regarding any C ollege issue that concerns them . Student officers, student representatives to the Cam pus 
Council (see C am pus C ouncil, page 3), the R esident L ife Staff, the D ean o f  Students and other C ollege A dm inistrators are 
available to hear recom m endations, opinions, or com plaints. It is unnecessary to form  a student petition  to achieve w hat is 
proper and necessary. N orthw est C ollege seeks to m aintain a fam ily atm osphere and w ork tow ard peaceful understanding in 
the im portant area o f  com m unication  (see G rievances, page 31).

Firearms

W eapons (firearm s, knives, etc.) are not perm itted on the N orthw est College cam pus.

Fire Drills

Fire drills w ill be conducted in all o f  the C ollege buildings at the discretion o f  the A dm inistration.
General instructions include the following:
1. C lose all w indow s and doors.
2. W alk - DO NOT RUN ~  to the nearest exit.
3. The first person to the exit should hold the door open for the others.
4. M ove at least 250 feet aw ay from  the building in case o f  a natural gas explosion.
5. Stay outside until a clearance signal is given.
6. I f  you notice a fire in the building:

a. B reak the rod in front o f  the fire alarm  box.
b. N otify  the office as to the location o f  the fire.

7. Do not use elevators.

Fireworks

The use o f fireworks on campus is strictly prohibited. The use o f any fireworks inside a Northwest College building 
will result in immediate citizenship probation and/or dismissal from school.
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T E L E P H O N E  N U M B E R S

N .W . C O L L E G E  A D M IN IS T R A T IO N  P H O N E  - (206) 822-8266  

EM ERGENCY SERVICES DIALING INSTRUCTIONS

C am pus Security  (from  on cam pus) 222
(from  off-cam pus) 803-0111

Emergency 8-911
Fire 828-2243
Police 828-1183
O verlake H ospital 454-4011
Evergreen H ospital 821-1111

CAMPUS PHONE NUM BERS

A cadem ic A ffairs 5237
ASB O ffice 5280
B ookstore 5268
Campus Directory o f Faculty & S taff 555
Campus Operator 0
Student L ife O ffice 5234
Enrollm ent Services - F inancial A id 5210
Enrollm ent Services - A dm issions 5231
Faculty  Secretary 5226
H ealth C enter 5284
Job Search 5283
K C N C  Radio 5281
Library 5266
M aintenance 5274
M usic D epartm ent 5255
R esident D irector - BEATTY 6180
R esident D irector - CROWDER/PERKS 4300 5 2 88
R esident D irector - GRAY 5289
R esident D irector - GUY/ PERKS 4200 5287
R egistrar's O ffice 5232
Student A ccounts 5225
Student M inistries 5271
T eacher Education 5273
Telephone Service 5217

OTHER TELEPHONE NUM BERS

Pecota Student C enter pay phone 822-9971

On Campus Calls
Dial Extension N um ber

Local Calls
(Bellevue, Bothell, Carnation, D uvall, Fall City, 

Issaquah, K irkland, N orth  Bend, M ercer Island, 
Redm ond, Seattle, W oodinville) Dial 8 +  N um ber 
Long Distance Calls

8+ 1 +  A rea Code + N um ber 
8+ A uthorization C ode 

International Calls
8 +  0 1 1 +  Country C ode +  C ity C ode 
+  N um ber + A uthorization C ode 

800 Calls
8 +  1 + 8 0 0  + Number 

Collect Calls
You cannot RECEIVE collect ca lls .
To PLACE a collect call, use 800 num bers 
under “ O ther Long D istance” or use the 
following:

8-1 -800-O PER A TO R  
8-1 -800-C O L LEC T 
8-1-800-C A L L-A TT 

Other Long Distance
M ust use 800 num bers:
A T& T 8-1-800-321-0288
M CI 8-1-800-674-7000
SPRIN T 8-1-800-877-8000

Students are responsible to determine if a number can be dialed 
locally or not. A system is in place that will, in most cases, 
warn the caller that the number they dialed can be dialed 
locally. In the event that a long-distance call is made to a local 
prefix, the student is still responsible for those charges.

Voicemail is presently offered to students on a restricted basis, 
and is not available for general subscription.

Questions regarding use of College telephones can be directed 
to the Information Services department by filling out a form at 
the reception desk in the Administrative Center. For long 
distance billing questions please call 8-1-800-922-7146.
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STUDENT FINANCIAL INFORMATION
Costs

N orthw est College is a private, church-related college. Therefore, no operating funds from taxes or public funds 
support its operation. Each student is charged tuition and certain fees which cover about eighty-five percent o f  the cost 
o f  his/her education. The rem ainder o f  the costs is provided by gifts from friends o f  the College, supporting districts, 
endow m ent incom e, and other earnings.

Financial Policy

Recognizing the necessity  for the prom pt paym ent o f  all school fees, not only as a good business principle but for 
the sake o f  character developm ent, the D epartm ent o f  Education o f  the A ssem blies o f  God has set forth the follow ing 
financial policy:

In order to im prove our present educational institutions and to guarantee their future, each student is expected 
to reim burse the school for the full am ount o f  his obligation on or before the close o f  each sem ester. N o final 
exam inations w ill be taken until a satisfactory arrangem ent has been m ade w ith the A dm inistrative Services 
Office. N o diplom as, certificates, degrees, or transcripts shall be expected or received until satisfactory 
paym ent is m ade for all school obligations. Students will not be eligible to participate in graduation 
cerem onies until all accounts are paid in full.

Payment of Accounts

The regular school year is divided into tw o sem esters o f  approxim ately four m onths each, and tuition is based on 
each sem ester. It is the policy o f  the C ollege that there can be no past due account at registration. A ll past due and old 
accounts m ust paid prior to registering for the follow ing sem ester. A ny other arrangements m ust also be cleared with 
the Student A ccounts O ffice prior to registering.

Tuition, fees, and room  and board charges are to be paid in full before the first day o f  classes each sem ester unless 
arrangem ents are m ade with the S tudent A ccounts Office prior to arriving on campus. All students must sign a 
contract/promissory note agreeing to payment terms prior to the start of classes each semester. All tuition, fees, 
long-distance phone charges, rent, fines, and room  and board charges m ust be paid in full in order to take final exams.

Student/Spouse Policy

A student w ith a spouse who has any unpaid balance w ill be responsible for the am ount due by the spouse. N either 
student w ill be allow ed to register for classes, participate in graduation cerem onies, or receive any other benefits 
excluded from  a student w ith a delinquent or unpaid balance. Credit balances in a student’s account(s) will be 
autom atically transferred to the spouse’s account prior to issuing refunds.

Deferred Payment Plan

The College Board o f  D irectors has approved an alternate sem ester paym ent plan with flexible, but certain, terms. 
D ependent on evidence o f  ability to pay, students m ay be offered this D eferred Paym ent Plan. This paym ent schedule 
will be calculated by subtracting disbursable financial aid from total sem ester charges. The resulting net sem ester cost, 
w hich is eligible for this D eferred Paym ent Plan, will be due as follows (There is no deferred paym ent plan for Sum m er 
School):

F A L L SPRING
40%  - prior to first day o f  classes 40% - prior to first day o f  classes
20%  - Septem ber 25 20% - February 25
20%  - O ctober 25 20%  - M arch 25
Rem aining balance due N ovem ber 25 Rem aining balance due April 25
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Finance Charge

A finance charge o f  1% will be assessed on Fall sem ester Student A ccount balances at the end o f  October, 
N ovem ber, D ecem ber, and each subsequent month. A finance charge o f  1% will be assessed on Student Account 
balances at the end o f  February, M arch, April, and each subsequent month. F inance charge will be added to the next 
scheduled paym ent.

Late Payment

Fall Semester: Fall Sem ester balances w ill be assessed a Late Paym ent Fee on balances w hich exceed 20%  o f  total 
sem ester charges on O ctober 31; and any balance rem aining on N ovem ber 30 and on the last day o f  subsequent months.

Spring Semester: Spring Sem ester balances w ill be assessed a Late Paym ent Fee on balances w hich exceed 40% 
o f  total sem ester charges on February 28, and 20%  o f  the total sem ester charges on M arch 31, and any balance 
rem aining on A pril 30 and on the last day o f  subsequent months.

Late Paym ent Fee is $50.00. I f  the late am ount is less than $50.00, the Late Fee w ill be 100% o f  the late am ount.

Students failing to m eet the paym ent schedule m ay be suspended from class or school. N o N orthw est College 
scholarships or discounts w ill be aw arded to any student w ho does not have all prior accounts paid in full by the first 
class day o f  the sem ester. Students are required to pay in advance for the sum m er sessions. B efore participating in 
com m encem ent exercises, graduates m ust pay all estim ated charges for sum m er (or later) course w ork that is necessary 
to fulfill the academ ic requirem ents o f  their degree.

The paym ent o f  accounts policy also applies to those qualifying for veteran’s benefits, em ployer education 
reim bursem ent benefits, and w ork retraining program s.

The C ollege reserves the right to assign delinquent accounts to an agency for collections and/or attach student’s 
credit report. The venue o f  defaulted Federal Perkins Student/N D SL shall be in K ing C ounty/State o f  W ashington or as 
determ ined by the holder o f  the defaulted Prom issory Note.

Cancellation o f Registration

A student w ho reg ister’s for classes but decides not to attend m ust notify the R egistrar’s O ffice in w riting before the 
first day o f  class. I f  the notification is not received and no classes are attended all tuition and general fee charges, except 
the $25.00 registration fee, w ill be reversed and a $100 adm inistrative fee will be assessed on the account. This applies 
to all sem esters, including sum m er.

W ithdrawal from College

A djustm ents w ill be m ade on the accounts o f  students w ho w ithdraw  during the sem ester subject to the following 
conditions:

1. The student m ust have officially w ithdraw n from college;
2. N C  A w ard/Scholarship credit will not apply during the sem ester o f  w ithdraw al;
3. Exit clearance from  R esident Hall Personnel is required for dorm itory students;

A. Room  and board charges are pro-rated by the day from the official opening o f  the Residence Hall;
B. Residence H all deposit is not refundable;

4. Fees o ther than the general fee are non-refundable;
5. Tuition and the general fee will be charged as follows from the first day o f  classes:

Per day for the first 5 days 2.5%
First full w eek 12.5%
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D uring second w eek 25.0%
37.5%
50.0%
62.5%
75.0%
87.5%

100.0%

D uring third w eek 
D uring fourth w eek 
D uring fifth w eek 
D uring sixth w eek
D uring seventh w eek 
A fter seventh w eek

6. A ny student turning 21 years o f  age during the m iddle o f  a sem ester m ay petition to m ove off-cam pus.
R efer to page 24 under “ O ff-C am pus H ousing” for refund policy. A ny exceptions to the refund policy will be 
processed through the A dm inistrative Services Office.

7. W hen a student changes his or her schedule by dropping a course but does not w ithdraw  the College, 
tuition and fees w ill be adjusted through the first Friday o f  classes. A fter that, there is no reduction o f  
tuition or the general fee for classes.

Students w ho do not com plete course w ork and/or who fail to officially w ithdraw  from  class through the R egistrar’s 
Office, assum e responsibility  for all costs associated w ith that work.

Students w ithdraw ing during Sum m er session will be charged tuition and general fee as described below. Course 
fees are not refundable:

For sessions that are longer than three weeks, the charge is 20%  o f  tuition and general fee for w ithdraw al on the first 
or second day. The charge is $40%  for w ithdraw al on the third or fourth day and 60%  for w ithdraw al on the fifth or 
sixth class day and 80%  for w ithdraw al on the seventh or eighth class day and 100% after the eighth class day.

For sessions o f  three w eeks or less, the charge is 20%  o f  tuition and general fee for w ithdraw al on the first day o f 
classes. The charge is 40%  for w ithdraw al on the second day and 100% after the second day o f  classes.

Northwest College Scholarship/Discount Recipients

These scholarships are funded from  donations o f  friends o f  the college for general aw ard or are allocated from the 
general scholarship or discount pool in the general fund budget. Exam ples o f  these scholarships or discounts include: 
Academ ic and F ine A rts Scholarship; D ependent (M inisterial, M issionary, Staff, Chaplain, E tc.), Sibling, and Spouse 
D iscounts. B ased on the sources o f  these funds, certain expectations o f  the recipient are attached to the aw ard and 
acceptance o f  these funds.

1. A ny student w ho is placed on citizenship probation will autom atically forfeit any N orthw est College se lf 
funded Scholarship or discount for that semester.

2. A ny student w ho fails chapel attendance will autom atically forfeit any N orthw est C ollege se lf  funded 
Scholarship or discounts for that semester.

3. A ny student w ho goes on academ ic probation two sem esters in a row  will forfeit any N orthw est C ollege self 
funded Scholarship or discount for the following semester.

4. A ny student w ho has an unpaid balance on entering a sem ester w ill forfeit any N orthw est C ollege se lf funded 
Scholarship or discount for that semester.

Students w ho receive a N orthw est College funded scholarship or discount, agrees that as part o f  the acceptance o f 
these funds they will attend church regularly, and follow all guidelines for dress code, appearance, and general behavior 
as outlined in the student handbook. In addition, they understand that the preceding four requirem ents w ill apply and be 
enforced if required. Certain scholarships require additional, higher standards.
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ASB Fees

A Student Body Fee is charged on a sem ester basis at the tim e o f  registration. Fees vary sem ester by sem ester as 
established by the B oard o f  D irectors. The A ssociated Student Body Officers budget the use o f  these fees. Fees cover 
t i e  cost o f  the C ollege yearbook, adm ission to the all-school socials, cultural events, student-sponsored recreational and 
athletic activities, and class dues. M arried couples w ho are both students are charged for and given one yearbook only. 
All Students are required to nay these fees.
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LIFE



C A M P U S L IF E

Appearance/Dress

N orthw est C ollege students are C hristian and collegiate in their appearance and dress. G uiding principles include 
m oderation, m odesty, neatness, and good taste. A ppearance or dress which identifies w ith attitudes, philosophies, or 
segm ents o f  society in opposition to C hristian principles is not acceptable.

For health  code reasons, students m ust w ear some type o f  footw ear in public areas. Students are asked to use good 
judgm ent in hair length and styles.

A ppropriateness to tim e, place, and activity should determ ine dress w ithin the guidelines above. Those students 
participating in chapel are expected to dress according to their involvem ent or as required by the designated chapel 
leader. The C ollege reserves the right to establish special requirem ents in dress and appearance for students who 
represent the C ollege o ff  cam pus.

All shorts m ust be m odest in length and style. Gym shorts and spandex-w ear are not acceptable dress for class, 
chapel and Sunday brunch. Shirts m ust be w orn at all tim es except in athletic activities w hich require team  designations. 
Swim suits are not to  be w orn on cam pus. The wearing o f  hats (baseball type) is not allow ed in the chapel during 

chapel tim es or special evening chapels.

Hazing

H azing is against the rules o f  the C ollege and violates the laws o f  W ashington. W ashington State law prohibits any 
activity that "recklessly endangers" a person’s m ental or physical health and safety. Those participating in pranks or 
sim ilar activities assum e full responsibility  for their actions and the possibility o f  d isciplinary sanctions. Pranks which 
carry the risk o f  vandalism  to C ollege property, dam age to personal property, potential injury and defam ation o f 
character, w ill result in d isciplinary action and restitution.

W ater Fights

D ue to possible dam age to  property and injury to person, engaging in w ater fights and sim ilar irresponsible behavior 
in lounges or other C ollege facilities w ill result in a $25.00 fine and/or cost for dam age incurred.

Sexual Harassm ent Policy

Sexual harassm ent is a specific form  o f  discrim ination. It can be a verbal or non-verbal form  o f  harassm ent. It is a 
m eans o f  degrading the sexuality  o f  an individual. Sexual harassm ent can also be a m eans o f  m aking unwanted 
statem ents w ith sexual connotations to another individual. Behavior o f  this nature w ill not be tolerated in any form. 
C om plaints o f  harassm ent m ay be brought forward by any student to the Dean o f  Students. C om plaints will then be 
investigated by a selected com m ittee for resolution.

Non-Discrimination Policy

It is the policy o f  N orthw est C ollege not to discrim inate on the basis o f  sex, race, color or national origin in its 
educational program s, adm issions, activities, or em ploym ent practices. A ny questions regarding discrim ination issues 
should be directed to the Student Life Office.
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Drug Policy

N orthw est C ollege will be in com pliance with all city, county, state and federal laws regarding illegal use o f  drugs 
and alcohol. This inform ation is available to all students through the Drug and Alcohol A buse M anual, which is 
distributed to all students at the start o f  the school year.

A ny current student o f  N orthw est College w ho is involved in the purchase, possession, o r consum ption o f  any type 
o f  alcoholic beverage or illegal drug will be subject to im mediate disciplinary action. A ny resident hall student who is 
found in possession o f  an alcoholic beverage or illegal drugs in the dorm itory residence w ill be suspended from 
residence hall living and subject to further disciplinary action.

A ny guest on N orthw est College cam pus found in possession o f  alcohol or illegal drugs w ill be asked to leave the 
cam pus im m ediately and not be allow ed to return.

Marriage

Since the stated purpose o f  N orthw est College is to m inister to the whole person, and because m arriage is a divine 
institution as w ell as a m atter o f  individual responsibility, the adm inistration, faculty, and counseling s ta ff o f  the College 
will provide counseling for students w ho are m arried or preparing for m arriage. This counseling shall em phasize the 
sacredness o f  m arriage, its responsibilities and its privileges. It shall be directed to m eet the needs o f  the individuals and 
their ability to cope w ith adjustm ent problem s inherent in the union, such as age differences, race differences, social- 
cultural differences, and previous m arriage relationships.

Inasm uch as m arriage involves new  adjustm ents to life and added responsibilities, students under 21 years o f  age 
w ill not be allow ed to m arry during the academ ic year w ithout special perm ission from  the D ean o f  Students.

Non-Student M inistry Groups

Groups or individuals m ay be invited to present their m inistry or perform  a service on cam pus provided that a need 
exists on cam pus for their m inistry  or services; provided they are not com petitive w ith, nor antagonistic to the 
A ssem blies o f  G od program ; provided their reputation has been established; and provided that their com ing will be 
consistent w ith the m inistry, purpose, and objectives o f  the Church and College. The scheduling o f  such m inistries 
requires prior adm inistrative approval w hich m ay be obtained through the Dean o f  Students.

Entertainment

Students o f  N orthw est C ollege are expected to recognize their responsibility to G od by careful use o f  their tim e and 
to engage only in such activities as m ay contribute to their spiritual, moral, intellectual, and physical w ell-being. They 
should avoid questionable entertainm ent and activities including those w hich dim inish a person’s m oral sensitivity. The 
College does not prom ote or condone social dancing. N othing should be view ed or listened to w hich contains 
unacceptable view s that portray C hristian principles in a negative light. As C hristians we m ust realize the im portance o f  
being an exam ple o f  C hristian living both on and o ff  campus.

Distribution o f Materials

H andbills, leaflets, new spapers, and other m aterials m ay not be distributed or posted by students or non-students on 
the College cam pus or in the C ollege facilities w ithout the expressed perm ission o f  the C ollege A dm inistration. All 
such m aterials m ust bear identification as to the publishing agency and distributing organization, church, or individual. 
All posters m ust be subm itted to the Student Life Office for clearance. This precaution is taken because the 
A dm inistration desires to have positive influence in the things advertised to the students and elim inate any cross
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purposes to the nature o f  the College and needs o f  its students. A ny student w ho violates any policy relating to the 
distribution or posting o f  handbills, leaflets, new spaper or related m aterials shall be subject to disciplinary action.

Student Bulletin

The student bulletin is prepared and provided for all students w eekly for current activities and announcements. 
Contact the Student Life Office for bulletin procedure and deadlines.

Posting o f Bulletins and Advertising

The posting o f  all bulletins and announcem ents is to be cleared with the S tudent Life Office. Students m ay post 
advertisem ents o f  services offered or, occasionally, o f  used m erchandise, but not o f  new  m erchandise for w hich the 
student m ay be an agent or sales representative. Perm ission to post such an ad is not to be construed as an endorsem ent 
by the College.

The posting by student organizations o f  handbills, posters, signs, or announcem ents is allow ed on designated 
bulletin boards.

Off-Campus Housing

N orthw est C ollege is a residential campus. The purposes o f  N orthw est C ollege are fulfilled in part through the 
activities o f  residence hall life. These activities are designed to assist in the developm ent o f  a m ature Christian person.

A ll single students under age 21 are required to live on cam pus unless they m eet one o f  the criteria listed below. It 
is understood that this is an agreem ent when accepting adm ission to N orthw est College. It is recom m ended that all 
students experience at least one year o f  residence hall living.

Off-Campus Housing Exemption Criteria:
1. C om m uting from paren t’s hom e or an approved adult re la tive’s residence.
2. L iving situation is related directly to w ork (a letter m ust be included from parent(s) and from 

the individual(s) providing housing).
3. A cadem ic Junior status (62 credits).

A ny student turning 21 years o f  age during the m iddle o f  a sem ester m ay petition to m ove off-cam pus. The 
follow ing refund policy w ill be in effect for those students qualifying to m ove off-cam pus during the sem ester. Any exceptions to the refund policy will be processed through the Administrative Services Office:

1. Fall sem ester - any student m oving o ff  between the l s  ̂day o f  classes and Septem ber 3 0 ^  will 
be charged $100 and the forfeit o f  all deposits;

2. A fter Septem ber 3 0 ^  there will be no pro-rated refund o f  room and board charges.
3. Spring sem ester - any student m oving o ff  between the I s* day o f  classes and January 3 I s* will 

be charged $100.00 and the forfeit o f  all deposits.
4. A fter January 31s! there will be no pro-rated refund o f  room  and board charges.

A pplications for off-cam pus housing are available at the Student Life Office. All applications m ust be approved 
prior to the start o f  the sem ester in question. Students w ho fail to follow  guidelines regarding off-cam pus housing will 
be subject to adm inistrative w ithdraw al.

The College reserves the right to rule concerning conduct and/or the appropriateness o f  off-cam pus living 
arrangem ents. N o single co-ed (m ale/fem ale) living arrangem ents are allowed for any current registered student o f
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N orthw est College. This policy rem ains in effect through vacations and sum m er period. The C ollege m ay revoke the 
student off-cam pus privileges at any time.

Student Tithes and Offerings

Students are strongly urged to return tithes and give offerings regularly and consistently  to support the w ork o f  
C hrist and His C hurch. It w ould be proper for students to contribute their tithes to the area church w here they w orship 
and m inister or to their hom e church. All students are encouraged to be a part o f  the M issions Faith Prom ise Program  
adm inistered by A SB Student M issions. Student offerings help support ASB Student M issions' projects sponsored by 
N orthw est College.

Social/Cultural Program

The A ssociated Student B ody in cooperation with the College A dm inistration sponsors spiritual, cultural and social 
life program s to encourage the developm ent o f  the whole person.

A  social-cultural com m ittee com posed o f  all ASB organization V ice Presidents develops and prom otes the student 
body social-cultural program s and calendar for the year. All organizations m ust clear their calendars through the 
com m ittee and the A dm inistration  for coordination and to m ake the events official. The social-cultural com m ittee is 
chaired by the A SB V ice President for Student Activities who is responsible for all student social-cultural events.

A  variety  o f  cultural events are held throughout the year in order to expand the cultural aw areness o f  the student. 
Such events feature film s, lectures, m usical presentations, and other special guests.

Spiritual Life

Prayer room s in the residence halls are provided for student use. On occasion, entire C hapel periods, class periods, 
or special prayer tim es m ay be set aside to encourage students to seek God.

Chapel

A s a Christian college, N C  is v itally  interested in the spiritual developm ent and m aturity  o f  its students and therefore 
provides a chapel tim e. C hapel attendance is a vital part o f  the student’s spiritual developm ent. This gathering together 
o f  the N C  fam ily allow s for tim es o f  spiritual growth, sharing o f  needs, and hearing d ifferent guest m inisters, and 
speakers. The goal o f  chapel is to provide opportunity for students to be involved in prayer, praise and preaching o f  the 
W ord. C hapel behavior is to be in such a m anner that is respectful to those individual(s) w ho are participating in the 
chapel hour.

Som e chapels w ill be used for assem blies, elections, student orientation, etc., to accom plish the organizational and 
inform ational needs o f  the C ollege and its students. The Eagle's Nest snack area and Pecota Student Center 
recreation area are closed during the chapel time.

Chapel Attendance Policy

1. Chapel hours w ill be from  10:00 a.m. to 10:45 a.m. daily.
2. All students w ill be required to attend three days a week. The three required days will be at the choice o f  the 

student.
3. A ttendance will be taken by a card-scan process. Card-scan process m ust be done prior to the beginning o f  

chapel. Each student w ill be required to scan their individual ID card at one o f  the various scan locations.
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4. I f  an ID card is lost it is the responsibility o f  the student to obtain a new  ID card for chapel attendance per 
policies. This m ust be done w ithin three school days. Students are required to check in w ith the chapel 
attendance taker during the days w hich a card is lost.

5. A ny student checking in after 10:10 a.m. will be counted absent.
6. A ny student leaving chapel after scanning their ID Card for attendance m ust notify the chapel attendance 

m onitor. Failure to do so will result in disciplinary action and autom atic chapel failure.
7. A ny student involved in scanning another student’s ID card will result in disciplinary action and autom atic 

chapel failure.

8. Each student will be allotted six additional absences per sem ester. Em ergency situations, illness and other 
general absences are counted tow ard the six absences. Students m ay contact the S tudent Life O ffice for a 
report o f  current chapel absences. It is the student’s responsibility to keep track o f  chapel absences.

C hapel A ttendance Exem ption:

1. Students m ay apply for a chapel exem ption for only those days in w hich they have no classes.
2. Students em ployed during the chapel hour m ay apply for exem ption (no exem ptions w ill be given for self- 

em ploym ent).
3. N o exem ptions are given for hom ew ork study purposes. Students are expected to arrange their schedule to 

m eet the three required days.
4. All o ther exem ption requests m ust be subm itted in w riting to the Student Life Office.
5. Students receiving approved exem ptions for certain days will be notified by the Student L ife O ffice the num ber 

o f  days they will be required to attend. Students are responsible to subm it a request to the D ean o f  Students 
for each.semester (Fall, Spring). A pplications are in the Student Life Office.

Chapel Failure Policy

A ll students m ust attend 3 out o f  5 chapel days per week.

3 days per w eek attended 
2 days per w eek attended 
1 day per w eek attended 
0 days attended

= 0 charge absences 
=  1 charged chapel absence 
=  2 chapel charged absences 
=  3 charged chapel absences

Students receiving exem ptions will be notified by the S tudent L ife Office o f  the num ber o f  days they are 
required to attend. Each student w ill receive notification from the Student Life O ffice w hen they  have exceeded the 
allotted 6 absences and have failed chapel. A  grade o f  “ S ” or “ F ”  is recorded on a student’s transcrip t depending 
upon their chapel grade. Any student who fails chapel attendance will automatically forfeit any Northwest College 
self funded scholarship or discount for that semester.

Chapel Failure Disciplinary Action

First chapel failure 
Second consecutive chapel failure 
Second cum ulative chapel failure 
Third consecutive chapel failure

Third cum ulative chapel failure 
Fourth cum ulative chapel failure

Letter from the Student Life Office.
C itizenship Probation (see page 29).
Provisional C itizenship (see page 29).
Referred to Student Life C om m ittee.
M ay affect re-enrollm ent.
C itizenship Probation
Referred to Student Life C om m ittee. M ay affect re-enrollm ent.
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A ll students in leadership positions, including m usic m inistry (choirs, sum m er m inistry  team s) and athletic team s, 
m ust m aintain  a passing chapel grade during the sem ester o f  participation and the sem ester p rior to  participation. 
Failure to  do so w ill stop their participation . Students checking in for chapel and leaving w ithout notify ing the chapel 
attendance m onitor w ill be charged an additional chapel absence. They w ill also be subject to d iscip linary  action.

Spiritual Emphasis W eek

Spiritual values are em phasized daily. In addition several weeks are set aside for special em phasis and growth. 
D uring each sem ester, the C ollege em phasizes both spiritual growth and evangelical outreach. O ther special em phases 
are scheduled through the year such as the Staley Lectures, the Pastoral Lecture Series and M issions Em phasis Week, 
etc.

Church Attendance

Students are expected to observe Sunday as a special day o f  rest and w orship. Students are expected to m ake a 
choice o f  a church hom e they w ill attend w hile in college.

Christian Service

The student at N C  is preparing to help others through Christian m inistry. One o f  the m ost im portant parts o f  the 
student's total m inistry, educational preparation, and developm ent takes place in Christian Service experience. 
D evelopm ent o f  a m inistry  is a process w hich should start no later than the student's initial enrollm ent at N orthw est 
College. C oncern for others doesn 't stand idle until graduation. Therefore, all students are expected  to participate in 
som e aspect o f  C hristian Service.

Formation o f Clubs

1. Subm it a prelim inary, w ritten proposal to the Dean o f  Students (including suggestions beforehand). A  b rief 
statem ent o f  purpose, together w ith at least ten signatures o f  students com m itted to support the 
organization, should also be subm itted.

2. Prelim inary  approval should be secured from the Dean o f  Students. Such approval w ill be based on the 
purpose and need for such an organization and the degree to w hich it blends w ith the total C ollege program  
and policy.

3. Subm it to the D ean o f  Students a w ritten Constitution and B ylaw s constructed in accordance w ith the standing 
rules o f  the Student Council. Included should be titles and duties o f  officers, types o f  activities to be 
scheduled, as w ell as tim e and frequency o f  meetings.

4. The w ritten C onstitution and B ylaw s are then subm itted to the A dm inistration for endorsem ent.
5. M em bership in student organizations should be open to all students w ithout regard to racial origin or social 

status.

Intercollegiate and Intramural Sports

N orthw est C ollege participates com petitively in M en's Basketball, M en's Soccer, W om en's B asketball, W om en's 
V olleyball, M en ’s and W om en’s Track and M en’s and W om en’s Cross Country. N orthw est C ollege is a m em ber o f  the 
N ational Christian C ollege A thletic A ssociation and the National A ssociation o f  Intercollegiate A thletics. Intramural 
sports consist o f  Flag Football, V olleyball and Basketball. Schedules are available for all students.

A ll-School E v en ts

H a rv e s tim e  Social - An inform al gathering, for the entire student body, sponsored by the ASB in the Fall sem ester 
o f  each year.
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Student Outreach Missions Convention - A t the beginning o f  each sem ester, S tudent O utreach sponsors a 
m issions convention. This special tim e is designed to increase student aw areness and participation in m issions, both 
local and international.
All-School Banquet - This is a  form al banquet sponsored by ASB held in the Spring sem ester and is for all 
students, adm inistrators, faculty, and staff.
All-School Theme Nights - D ifferent nights throughout each sem ester w here all students are encouraged to jo in  
in special dress-up nights to fit the them e.

O ther organizations, such as classes, also have their own social events, and sponsor activities for class m em bers during 
the year.

Student Associations

The C ollege provides a num ber o f  activities w hich give opportunity for cam pus involvem ent. Three o f  these main 
areas are as follows:

•  M arried Student Association (M SA ) - All m arried students o f  N orthw est College.
•  A ssociated W om en Students (A W S) - A ll w om en o f  N orthw est College.
• A ssociated M en Students (A M S) - All m en o f  N orthw est College.

These O rganizations have regular m eetings and specific chapel tim es designated for special speakers.

Student Clubs

1) B usiness M anagem ent Club
2) D ram a Club
3) Psychology C lub

*
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DISCIPLINE

1. SANCTIONS

The C ollege is concerned not only with academ ic perform ance but also w ith the personal conduct o f  each student. 
G uidelines for student behavior and appearance are provided for all students in the S tudent H andbook and College 
Catalog. Each student is responsible to read and become fam iliar w ith all policies set forth herein. Failure to read the 
m aterial does not excuse the student from the consequence o f  violations.

D isciplinary action, up to and including dism issal from the College, m ay be im posed upon a student for failure in 
action or spirit to abide by the statem ent o f  student conduct and the standards o f  the C ollege as outlined in this 
handbook, and the C itizenship M anual. A  com plete copy o f  the C itizenship M anual is placed in the library. The manual 
is available to all students.

2. APPEALS

D iscipline m ay be appealed by a student. All student appeals m ust be m ade in w riting to the S tudent Life Office 
w ithin seven calendar days follow ing notification o f  disciplinary action. A  full explanation o f  the "appeals policy" is 
available in the library and the Student Life Office.

3. ACTIONS

A ny disciplinary actions taken during the last two w eeks o f  school (last w eek o f  classes and finals w eek) will be 
carried over to the follow ing sem ester. The following disciplinary actions m ay be im posed upon a violator o f  student 
conduct:

a. Residence Hall Penalties: D ifferent degrees o f  penalties m ay be given according to the seriousness o f  the 
infraction. These m ay include w ork detail or fines (dam age reparations), residence hall probation and/or referral 
to the S tudent L ife Office for formal College discipline as outlined below.

b. Provisional Citizenship Probation: N otice to a student in w riting, that he/she has been in v iolation o f  the rules 
o f  student conduct or has otherw ise failed to satisfy the College's expectations regarding conduct. A  student’s 
continued violation o f  student conduct policies while on Provisional C itizenship Probation w ill m ake the student 
subject to C itizenship Probation.

c. Citizenship Probation: Form al action placing conditions upon the student's continued attendance for violation 
o f  rules o f  student conduct. Such action will specify in w riting the period o f  non-participation in extra-curricular 
activities. C itizenship probation m ay be for a specific term  or for an indefinite period w hich m ay extend to 
graduation. Students under citizenship probation are not allowed to participate in O utreach M inistries, either as a 
m em ber o f  a college gospel team , sum m er m inistry team , choir, ensem ble, or as an individual. Such students 
m ay participate w ith non-college groups, but such groups will not be invited to participate at C ollege functions. 
V iolation o f  citizenship probation shall be cause for further disciplinary actions. B eing placed on citizenship 
probation during a sem ester m ay jeopard ize the student privilege o f  interim  housing. C itizenship probation action 
taken after N ovem ber 1 w ill be carried over to the follow ing sem ester. A ny student w ho is placed on citizenship 
probation will autom atically  forfeit any N orthw est College se lf funded Scholarship or discount for that semester.

d. Suspension: Suspension m ay be for an indefinite or stated period o f  time. The notification o f  suspension will 
indicate in w riting the term o f  the suspension and any special conditions w hich m ust be m et before readm ission.
For board and room  refunds and tuition refunds affected by suspension see the college refund policy.
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e. Dismissal: Term ination o f  student status for violation o f  the standard o f  student conduct is considered permanent 
and final. S tudents dism issed from the College will not be allow ed to apply for readm ission w ithout the express 
perm ission o f  the President. For board and room tuition refunds affected by dism issal see the College Refund 
Policy.

4. DISCIPLINARY FINES SCHEDULE

W ater F ights $25.00
V C R  Policy  V iolation  $25.00
Fire W orks $25.00
O pen F lam e (in D orm  room ) $25.00
Provisional C itizenship $25.00
C itizenship P robation  $25.00
Q uiet H ours V iolation  $10.00
M icrow ave in R oom  $ 10.00
V andalism  - cost o f  repair (tim e and m aterials)
Late-in  procedure (see page 40)
A complete list o f  fines is available in the Student Life Office.

5. JURISDICTION

A ll regulations herein stated concerning student conduct and discipline shall apply to all students attending 
N orthw est College. The C ollege expects that its students w ill abide by its stated standard o f  conduct during the interim 
and vacation periods. It reserves the right to invoke retroactive discipline or refuse continued student status to students 
w ho becom e involved in m oral and other m ajor violations o f  the standards o f  conduct that involve student life or the 
C ollege testim ony.

6. INVOLUNTARY W ITHDRAW AL

The C ollege B oard  o f  D irectors has provided for involuntary adm inistrative w ithdraw al as follows:

A student w ill be subject to involuntary adm inistrative w ithdraw al from  N orthw est C ollege, or from Northwest 
C ollege housing, if  it appears that the student (a) engages, or threatens to engage, in behavior w hich poses a danger o f 
causing physical harm  to se lf  or others, or (b) engages, or threatens to engage, in behavior w hich w ould cause property 
dam age or im pede the lawful activities o f  others. Additionally, a student accused o f  v iolating other C ollege disciplinary 
regulations m ay be d iverted from  the disciplinary process stated in the current edition o f  the S tudent C itizenship M anual 
and w ithdraw n in accordance w ith these standards if  the student fails to understand the nature o f  their behavior or fails 
to respond to pending disciplinary action. (For procedures see full policy statem ent in the Student Life O ffice.)

7. APPLICATION OF CITIZENSHIP REGULATIONS

N orthw est C ollege desires that its students develop lifestyles characterized by increasing freedom , built upon self- 
discipline, m oderation, and adherence to biblical principles. In the application and enforcem ent o f  rules affecting 
student appearance, it is desirable to m atch the degree o f  discipline to the student's culpability in term s o f  knowledge, 
recalcitrance, and m alice. Enforcem ent will necessarily be selective, aim ed at correction o f  obvious deviations in order 
to m aintain reasonable adherence to standards. Individual responsibility is not abrogated by failure to punish all 
offenses. A civil and law -abiding com m unity is the objective.
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GRIEVANCES

N orthw est College is interested in providing an atm osphere consistent with its goals o f  preparing students for 
C hristian living. Policies, rules, regulations, and guidelines are established as a fram ew ork w ithin w hich the "college 
family" can live harm oniously and with consideration for one another, as well as for the ongoing purposes o f  the 
College.

The C ollege desires to deal equitably and fairly w ith all persons, w hether students, staff, faculty, adm inistration, 
business associates, or guests.

Should any student have a com plaint (or grievance), the C ollege is interested and concerned. The student is urged 
to follow  scriptural patterns for the solutions o f  problem s. This should becom e a part o f  h is/her educational experience 
and spiritual developm ent.

The following guidelines are considered appropriate:

1. I f  a student has a grievance against a professor, the student should first speak to the particular professor 
concerning the m atter. I f  no satisfactory agreem ent is reached, he/she should take the m atter to the A cadem ic 
A ffairs Office.

2. I f  a student has a grievance against another student or in m atters o f  student life, he/she should try  to settle the 
m atter privately. I f  this cannot be done, the student m ay take the com plaint to the respective R esident D irector 
and/or the Dean o f  Students.

3. I f  a student has a grievance against the College, he/she has elected class or student officers to represent him /her to 
the A dm inistration. Students are free to voice their ow n grievance to the proper adm inistrator.

A  full statem ent o f  the Student A cadem ic - Citizenship A ppeals Policy is available in the S tudent Life Office and the 
A cadem ic A ffairs Office.

Principles to Remember

1. Proverbs 26:32 - "He that is slow  to anger is better than the m ighty and he that ruleth his spirit than he that 
taketh a c ity !” D on’t do or say things for which you will be sorry, or w hich will m ake the solution or 
reconciliation m ore difficult.

2. M a tth e w  18:15-16 - " If your brother w rongs you, go and show him his fault, between you and him  privately. I f  
he listens to you, you have won back your brother. B ut if  he does not listen, take along with you one or two 
others, so that every w ork m ay be confirm ed and upheld by the testim ony o f  two or three w itnesses."

It should be rem em bered that the C ollege personnel cannot alw ays w ork instant solutions to all problem s, but the 
N.C. student is am ong friends who care and will take all reasonable steps toward the solution o f  all legitim ate problems 
he/she m ay encounter.
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A cadem ic excellence should be the goal o f  every serious-m inded Christian student. N orthw est C ollege encourages 
C hristian scholarship. The m ind o f  each student is a tool to be sharpened and used for the glory o f  God.

Students are expected to relate to the C ollege's standards and the individual professor's classroom  regulations in a 
positive way. They are expected to be courteous tow ard their professors and refrain from conduct w hich disrupts the 
learning process.

In case o f  unresolved incom patibility with a teacher or the College's standards, the student is directed to see the 
G rievance section on page 31.

Enrollment/Course Change

Official registration m ay be m ade ONLY in the R egistrar's Office. The only authority for an instructor to perm it a 
student to  be present in a class is authorization from  the Registrar's Office. A student m ay add courses to his/her load 
through the first Friday o f  each sem ester. Students are responsible for the academ ic program  they select w hen they 
register. C hanges m ay be m ade by filling out an A dd/D rop form  in the R egistrar's Office.

C ourse w ithdraw als through the first Friday o f  class instruction have no effect on the transcript. Course 
w ithdraw als during w eek two through the eighth Friday o f  class instruction result in a "W " (W ithdraw al) on the 
transcript. Students w ho w ithdraw  from  a course during w eek nine through the last day o f  class instruction receive a 
"W S" (W ithdraw al Satisfactory =  Grade o f  C or better average) or a "W U" (W ithdraw al U nsatisfactory = G rade o f  D 
average or below). The assignm ent o f  "W S" or "W U" will be at the sole discretion o f  each instructor based on class 
records and any special circum stances involved w ith the w ithdraw al. Students w ho do not com plete course w ork and/or 
fail to officially w ithdraw  through the R egistrar's O ffice assum e responsibility for all costs associated w ith that work. A 
student w ho is absent for m ore than two w eeks consecutively w ithout contacting the C ollege to explain the reason for 
their absence will be dropped from enrollm ent w ith a grade o f  "F". (See College C atalog for further explanation.)

Attendance

Classes are conducted w ith a view  to helping students develop in know ledge and character, and the student's 
attendance is assum ed. I f  absences do occur, the student is responsible for w ork missed. B ecause classes differ in 
purpose and character, the individual professor determ ines the effects o f  absences upon grades for the classes and 
publishes specific requirem ents in course syllabi; appeals relating to attendance should therefore be addressed first to the 
professor.

I f  a student is absent because o f  prolonged illness, he/she should contact the C am pus N urse in H ealth Services for 
an official docum entation o f  m edical care. The student will then receive the assistance o f  the C am pus N urse in 
providing docum entation to the faculty m em ber regarding absences linked to prolonged illness. It is still the prerogative 
o f  the individual faculty m em ber to determ ine how  absences will im pact course grading.

Class absences necessitated by required participation in som e College-sponsored activity are excused through the 
A cadem ic A ffairs O ffice and/or the Student Life Office. The faculty or staff m em ber m ust subm it a list o f  students 
participating and the Vice President for A cadem ic A ffairs and/or the Dean o f  Students inform s professors o f  tim es the 
students are to be excused. Students are authorized to leave class w ithout being counted absent if  the instructor fails to 
appear within the first 10 m inutes o f  the class period.
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Probationary Policy

A cadem ic probation places a student under special supervision for the purpose o f  providing opportunity for 
academ ic im provem ent. It is assigned when a student's grade point average falls below  the follow ing levels: Freshman, 
1.7; Sophom ore, 1.9; Junior, 2.0; Senior, 2.0 on a 4.0 scale.

W hen
probation.

1.
2.
3.
4.

a probationary student's cum ulative GPA  rises above these m inim um  levels he/she is rem oved from 
Students on probation:
A re under the special supervision o f  the V ice President for A cadem ic Affairs.
W ill be requested to adjust academ ic loads (12 - 13 hour m axim um ).
A re restricted from participation in certain extra- and co-curricular activities.
M ay be requested to take special classes, such as Study Skills.

To be eligible for continued pursuit o f  a degree program  at the College, students m ust have the m inim um  GPA's 
listed above for adm ission to the next level o f  study. Evaluations are m ade follow ing the end o f  each academ ic year. 
A ppeals for enrollm ent reinstatem ent m ust be directed to the V ice President for A cadem ic Affairs.

All students participating in any extra-curricular activity at N orthw est m ust have a 2.0 G PA  the sem ester prior to 
participation.

W orking Students

W orking students should plan their academ ic load in view  o f  the follow ing recom m ended academ ic load :

Outside W ork
34 or m ore hours a week 
26 to 33 hours a w eek 
15 to 25 hours a w eek

Academic load
M axim um  10 credits 
M axim um  13 credits 
M axim um  16 credits

Recommended Academic Load

The average num ber o f  credit hours per sem ester is 16. Perm ission from the A cadem ic A dvisor or V ice President o f  
A cadem ic A ffairs is required for a student to carry an academ ic load o f  m ore than 18 hours.

Awards and Honors Convocation

A n A w ards and H onors C onvocation is held in the spring o f  each school year as an encouragem ent to students at 
N orthw est C ollege to strive for excellence. Recognition is given to such factors as exem plary student life and academ ic 
achievem ent. These include the follow ing annual awards:

• G raduate aw ards to the A ssociate in Arts and Bachelor o f  Arts graduates with the highest grade point averages on all 
academ ic w ork com pleted at N.C;

• D epartm ental aw ards to the students with the highest grade point average o f  work com pleted in the major;

•  A cadem ic aw ards to all students in each class level w hose grade point averages exceed 3.8;

• The Student Life Aw ards for outstanding m ale student, fem ale student, and/or m arried student/couple o f  the year.
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Make-Up Tests

Procedures for m aking up tests are established by each individual professor and m ay be stated in the course syllabus. 
G enerally, tests m ay be m ade up only if  m issed for serious, unavoidable, involuntary reasons. Such reasons would be: 

(1) extrem e em ergencies (e.g., death in the family); (2) Serious illness (e.g. unable to go to classes, work, m eals, etc.); 
(3) U navoidable and/or unexpected w ork conflict; or (4) College sponsored and scheduled activities approved by the 
Vice President for A cadem ic A ffairs (e.g., choir or varsity sports trips). Judgm ent as to w hether o r not a  valid reason 
exists is the responsibility  o f  the instructor.

A student w ho has been absent for such valid reasons m ust m ake arrangem ents w ith the professor the next day 
he/she attends class, or, w hen possible, in advance. This m ust be done with the instructor to m ake up the test.

N o sem ester is officially  ended until all tests are com pleted. Students should not plan to leave cam pus before the end 
o f  the testing schedule and should not ask to take exam s early ! Students w ho leave early  w ill receive an "F" on the final. 
M ake your plans for work, travel or w eddings with this in mind.

I f  a  student should have three final exam s on the sam e day he/she m ay petition the instructor o f  the third exam for 
testing at a different tim e. The tim e o f  the rescheduled test w ould be determ ined in consultation w ith the professor, but 
the test m ust be taken w ithin the 4 days o f  finals.

Requirements for Graduation

For graduation requirem ents see the College Catalog. For additional clarification consult the R egistrar’s Office 
regarding the graduation checklists or audits.

Student Records Policy

The Fam ily  Educational R ights and Privacy Act o f  1974 (FER PA ) specifies rights and privileges regarding student 
records. The w ritten  institutional policy adopted by N orthw est College in com pliance w ith FER PA  is available from the 
R egistrar's O ffice. A nnual notice regarding FERPA  rights is provided in the C ollege's S tudent H andbook and Catalog.

In accordance w ith FERPA , you are notified o f  the following:
1. RIGHT TO INSPECT: Y ou have the right to review  and inspect substantially  all o f  your education 

records m aintained by or at this institution.
2. RIGHT TO PREVENT DISCLOSURES: You have the right to prevent disclosure o f  education records to 

third parties w ith certain lim ited exceptions. It is the intent o f  this institution to lim it the disclosure o f  
inform ation contained in your education records to those instances w hen prior w ritten consent has been given to 
the disclosure, as an item  o f  directory inform ation o f  which you have not refused to perm it disclosure, or under 
the provisions o f  FERPA  which allow  disclosure w ithout prior written consent.

3. RIGHT TO REQUEST AMENDMENT: You have the right to seek to have corrected any parts o f  an 
education record which you believe to be inaccurate, m isleading or otherw ise in violation o f  your rights This 
right includes the right to a hearing to present evidence that the record should be changed if  this institution 
decides not to alter the education records according to your request.

4. RIGHT TO FILE A COMPLAINT WITH THE U.S. DEPARTM ENT FO EDUCATION: You have the 
right to  file a com plaint with the Fam ily Policy and Regulations O ffice, U.S. D epartm ent o f  Education, 400 
M aryland
A venue S.W ., W ashington, D.C., 20202, concerning this institution’s failure to com ply w ith FERPA.

5. RIGHT TO OBTAIN POLICY: You have the right to obtain a copy o f  the w ritten policy adopted by this 
institution in com pliance with FERPA. A Copy m ay be obtained in person or by m ail from: N orthw est 
College, R egistrar's O ffice, 5520 -108th Ave. NE, Kirkland, W ashington, 98033.
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SINGLE STUDENT RESIDENCE LIFE

Fire Hazards

Due to fire danger and/or property dam age, students in all residence halls are allow ed to use only light appliances in 
their room s, i.e., razors, radios, TV ’s, VCR's, record and tape players, hair dryers, sew ing m achines, and self-contained 
appliances such as autom atic coffee m akers, popcorn poppers and toasters provided they are approved by U nderw riter's 
Laboratories. R eport o f  careless or im proper use o f  these appliances will result in their rem oval from  the room . Owners 
o f  such appliances will be held responsible for any dam age caused by their use.

The use o f  candles, incense or any open flam e in the residence halls is view ed as a fire hazard and is therefore 
prohibited. Food m ust be stored in appropriate containers. A kitchenette w ith a m icrow ave is provided in each 
residence hall area for light cooking. Students w ho use the kitchenette area are responsible to  keep the area clean. 
M icrow aves are allow ed in Perks dorm  only. Guy, Crowder, Gray and Beatty are not capable o f  handling the electrical 
load. Due to extrem e fire hazards, irons are to be sued only in laundry areas.

Individual Room Guidelines

Students are expected to keep their room s clean and orderly. W alls m ust not be defaced by nails, pins, paste or 
m arkings. A ny posters or com m ercial product posters which portray C hristian values in a negative light or are 
suggestive in nature, are not allow ed inside dorm itory rooms. Any signs, posters etc., w hich portray C hristian values in 
a negative light and/or are suggestive in nature that are placed on the outside o f  dorm  doors or in any other residence hall 
location will be rem oved by the R esident Life Staff. The decor o f  the room s should alw ays be in good C hristian taste.

W hen a student leaves the residence room , lights should be o ff and window s should be closed so that the blinds will 
not be dam aged by m oisture or wind.

Students should use every precaution to safeguard their personal property. A  lock is provided on the door o f  each 
student's room  and keys are assigned to all occupants. School authorities assist in every w ay possible to locate lost or 
m issing articles, but cannot assum e responsibility in this matter.

Special arrangem ents for m oving after a room  is assigned m ust be pre-approved by one o f  the follow ing: the Dean 
o f  Students, D irector o f  R esident L ife or a R esident Director.

Room Damage

B reakage or dam age to College property should be reported im m ediately to the R esident D irector or R esident 
Assistant. The cost o f  unreported dam age m ay be assessed to all o f  the students on the floor or room  w here the dam age 
took place. N o furniture is to be rem oved from lounges. All College furniture must remain in each individual room; removal of furniture will constitute a fine and/or disciplinary action. A list o f  room  dam age charges is found on pages 
42-43.
General Guidelines

A student's room  is private and is to be treated so by others. Entering another room or borrow ing possessions 
w ithout perm ission is w rong, as is dam aging the property o f  a fellow student. B orrow ing and/or loaning m oney or 
possessions is strongly discouraged. Students should learn to becom e one o f  a fam ily group w ithout infringing on the 
rights o f  others. The student's room, however, is subject to inspection at any tim e by the R esident D irectors or College 
A dm inistration.

N o student is perm itted to be in the on-cam pus living area o f  the opposite sex. This includes both the hallw ays and 
individual dorm room s. A nyone found in violation o f  the policy will be subject to im m ediate d isciplinary action which

35



m ay consist o f  suspension from residence halls, dism issal from N orthw est College, or in the case o f  a guest, not being 
allow ed to return to N orthw est College.

Single residence hall room s are m ainly for studying and sleeping. Storage o f  m iscellaneous item s such as auto 
parts, etc., is not perm itted. W eights and w eight lifting are confined to specified residence areas as approved by the 
Dean o f  S tudents through the R esident Directors.

Skateboarding and/or rollerblading is not allowed in any College facility.

Dorm Keys

Each student adm itted to residence living will receive a key for their room in the residence hall. A  $5.00 key 
deposit is charged and is refundable w hen the key is returned to the R esident D irector. A  $5.00 deposit for the m ailbox 
key is also required. Students are requested to keep their room s locked at all tim es, as the C ollege cannot assum e 
responsibility for any loss o f  personal property. I f  a student’s key is lost or stolen, it should be reported im m ediately to 
the R esident D irector. A  charge o f  $10.00 will be m ade for duplicating the key.

Provision for Non-M otorized Bicycles

1. B icycles m ay be stored in the designated bicycle rack located outside o f  the residence halls.

2. N o bicycles are perm itted at any tim e in the entry ways, residence hall lounges, dorm  hallw ays, stairw ells or 
closets in any o f  the dorm itories or cam pus buildings. A ny bicycles found in these areas w ill be confiscated.

3. Students m ay keep bicycles in their ow n room s under the follow ing conditions:

a) A ll bicycles will be pushed to and from the student’s room. A t no tim e is any bicycle to be ridden in the 
residence hall.

b) Students m ust notify  the R esident D irector when they are storing a bicycle in their room s. This notification 
m ust include the specific residence hall, the student’s room num ber, bicycle color, and nam e brand.

c) Storage o f  bicycles in dorm  room s is only perm itted for students who occupy the room  and have received 
perm ission from  the R esident Life S taff and from their room m ate.

d) A ny dam age resulting from  storage o f  bicycles in dorm  room s will be assessed to occupants o f  that room. 

Off-Campus Living

A ny student currently  living in the residence halls who is considering m oving o ff  cam pus will need to refer to 
pages 24-25 regarding o ff  cam pus criteria and refund policy.
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Upper Division Residence Hall

N orth w est C ollege has established Perks Hall as an upper division residence. This m eans that Perks dorm  is 
availab le on ly  to students o f  ju n io r status (62 credit hours) and above, and/or to students that are age 21 and above; 
(you m ust be 21 years o f  age prior to date o f  occupancy).

Perks R esidence H all is designed for those students who have proven them selves in academ ics, citizensh ip , and 
financial responsib ility . A  m inim um  o f  9 credit hours per sem ester is required  for residency. O ccupancy  w ith less 
than  9 cred it hours w ill be based on space availability  and special approval.

Each room  w ill be furnished w ith m odular furniture. There w ill be no estab lished  curfew  and each resident w ill 
have the ir ow n key access to  residence hall and to their assigned room . Each single occupan t w ill be assigned  a 
park ing  space. D ouble occupancy  w ill share a parking space on a first com e, first served basis. T here w ill be a 
percentage o f  Perks room s designated  for single occupancy. The individual(s) w ith the longest tenure w ill be the 
first to re ta in  single occupancy  ( i f  they  so choose). You m ay request double occupancy  to save cost.

C ost fo r a  Perks private  room  is $2320.00per sem ester. The cost for a Perks double occupancy  room  is 
This is on ly  $100.00 over the regu lar board/room  rate o f  $1995.00. This dorm  setting  seeks to  p rovide students w ith 

m ore privacy , better study  atm osphere, and greater freedom  in living arrangem ent.

Perks 4100 floor w ill be assigned as a  m en ’s residence, and Perks 4200 floo r and 4300 floor as a w om en’s 
residence. A ll o ther studen t life policies w ill be in effect. B ecause th is is an upper d iv ision  dorm  any  m ajor v iolation 
o f  student po licy  w ill constitu te  im m ediate rem oval and/or discip linary  action.

Interim Housing

On cam pus interim  housing is available on a per month basis separate from the regular sem ester charges. Rent 
paym ent is due in advance. Interim  housing is divided into two tim e-fram es: Interim  housing betw een Fall and Spring 
Sem ester, and sum m er interim  housing; (interim  housing is only available to those students pre-registered and returning 
for the next sem ester). S tudents w ho use their room as a residence betw een sem esters are charged at a  per day rate. 
S tudents registered for Spring Sem ester w ho would like to leave personal effects in their room  m ay do so at no charge. 
An interim  housing form  m ust be com pleted, returned and approved prior to dates needed. Those students w ho have 
been placed on C itizenship Probation during a sem ester m ay forfeit the privileges o f  interim  housing.

Resident Personnel

R esident Personnel live in each residence halls. These dedicated and com m itted people are not only trained and 
educated to recognize student need, but also have a sincere desire to m inister and a com passion to help the student 
m ature and grow  in Christ. Therefore, they w illingly accept the responsibility to supervise residence life and guide 
students in achieving successful adjustm ent to college life and residence hall living. Their availability  for counseling 
and prayer affirm s this relationship.

Guests

Students m ay invite a  relative or friend to be their guest in the residence hall for three nights each sem ester without 
charge if  previous arrangem ents are m ade with the Resident Director. I f  the guest is to stay m ore than three nights, a 
$10.00 charge per night will be made. Students having unregistered guests will forfeit their 3 nights (w ithout charge) 
and will be assessed $10.00 per night for each unregistered guest. O ff  cam pus students m ay stay in the dorm a 
m axim um  o f  3 days per sem ester. Failure to com ply will result in disciplinary action for both the off-cam pus guest(s) 
and student(s) occupying the room. Persons to whom students are m inistering should not be invited to be guests. Any 
guests not com plying with N orthw est College policies will be asked to leave im m ediately. N o guests are allowed in
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room s or hallw ays o f  the opposite sex w ithout prior approval. G uests m ay be registered by one o f  the following: 
R esident A ssistant, R esident D irector or D irector o f  R esident Life.

All guests m ust leave the cam pus by 12:00 m idnight Sunday through Thursday, and 1:00 a.m . Friday and Saturday, 
unless arrangem ents have been m ade for spending the night. V iolation o f  this policy will prohibit the guest from being 
on cam pus at any tim e.

Under Age 18 Guests

All guests under age 18 m ust have verbal or w ritten perm ission from their parent/guardian. A “ U nder Age 18 
F orm ” m ust be filled out and approved prior to stay. Form s are available in the S tudent Life Office.

Curfew Policy

All outside residence hall doors (except m ain lobby doors) w ill be locked at 12:00 m idnight Sunday through 
Thursday, and 1:00 a.m. Friday and Saturday. R esidence hall lounges w ill rem ain open until corresponding tim es. N o 
loitering on cam pus after 12:00 m idnight.

C urfew  Policy is as follows:
1. C urfew  tim e is 2:00 a.m.
2. Students are allow ed five late-ins per sem ester beyond the 2:00 a.m. tim e before a fine policy takes 

affect.
3. S tudents returning to cam pus after the curfew  hour o f  2:00 a.m. m ust contact the security officer on duty 

for entrance. Students returning after the 2:00 a.m. tim e are required to record their nam e, dorm  room  
num ber, tim e, date, and reason for not m eeting the stated curfew  hour.

4. A ny student(s) involved in the propping o f  doors, letting students in after curfew  hours, or allow ing 
student access through a w indow  will be subject to disciplinary action and/or fines.

5. O nce a student has used their five allotted late-ins they w ill be contacted by the R esident D irector or the 
D irector o f  R esident L ife regarding disciplinary actions and/or late-in fine policy.

6. N on-registered  guests/visitors are not allow ed to rem ain past the lock-up tim es.

Campus Emergencies

Since an em ergency m ay be sudden and w ithout w arning, these procedures are designed to be flexible in order to 
accom m odate contingencies o f  various types and m agnitudes.

Definition o f Emergencies:

1. M inor Emergency: A ny incident, potential or actual, w hich w ill not seriously affect the overall 
functional capacity o f  the College. R eport incidents im m ediately to Security at ext. 5500 or 222.

2. M ajor Emergency: A ny incident, potential or actual, w hich affects an entire building, or building, and 
w ill disrupt the overall operations o f  the College. O utside em ergency services w ill probably be 
required, as w eek as m ajor efforts from cam pus support services. M ajor policy considerations and 
decisions will usually be required from the College adm inistration during tim es o f  crisis. Report 
incident to Security.

%

3. Disaster: A ny event or occurrence w hich has taken place and has seriously im paired or halted 
operations o f  the College. In som e cases m ass personnel casualties and severe property dam age m ay be 
sustained. A coordinated effort o f  all cam pus-w ide resources is required to effectively control the

38



situation. O utside em ergency serves will be essential. In all cases o f  disaster, an Em ergency Control 
C enter will be activated, and the appropriate support and operational plans will be executed.

In addition, any incident w hich has the potential for adverse publicity concerning cam pus resources 
should be prom ptly reported to the VP for A dm inistrative Services, Dean o f  Students O ffice and 
Security Supervisor.

Declaration o f Campus State o f Emergency

The authority to declare a cam pus state o f  em ergency rests with the College President his designate or 
representative as follows:

D uring the period o f  any cam pus m ajor em ergency the Security D epartm ent, as required, shall place 
into im m ediate effect the appropriate procedures necessary in order to m eet the em ergency (safeguard 
persons and property, and m aintain educational facilities). The plant M anager and Security Supervisor 
shall im m ediately consult w ith the President or his designate regarding the em ergency and the possible 
need for a declaration o f  a cam pus state o f  em ergency.

W hen this declaration is m ade, only registered students, faculty, s ta ff and affiliates; i.e. persons 
required by em ploym ent, are authorized to be present on cam pus. Those w ho cannot present proper 
identification (registration or identification card, or other ID ) show ing their legitim ate business on 
cam pus w ill be asked to leave the campus. In addition, only those faculty and s ta ff m em bers w ho have 
been assigned em ergency resource team  duties or issued an em ergency pass by the C am pus Security 
D epartm ent will be allow ed to enter the im m ediate disaster site. In the event o f  fires, storm s 
or m ajor disasters occurring, (about the cam pus) or w hich involves C ollege property, Security O fficers 
w ill be dispatched to  determ ine the extent o f  any dam age to College property.

Emergency Closure Notification Procedures

W hen the daily class schedule is jeopardized by w eather or natural disasters, the V ice P resident o f  
A cadem ic A ffairs shall confer w ith the President for the purpose o f  deciding the final outcom e. I f  the 
V ice President for A cadem ic A ffairs is not available for conference, the R egistrar shall be responsible 
for em ergency decision-m aking on behalf o f  the V ice President for A cadem ic A ffairs.

I f  the final decision is to cancel the daily class schedule, the V ice President for A cadem ic A ffairs or his 
representative, w ill contact the following local radio and television stations in order to com m unicate the 
intent to cancel classes:

KCIS 630 A M  KCM S 105.3 FM  
K IRO  710 A M  
K IR O  CH A N N EL 7 
K O M O  lOOO/KOMO CH A N N EL 4 
K IN G  1090 & K IN G  CH A N N EL 5

The V ice President for A cadem ic Affairs will activate the Faculty Em ergency Phone Chain for the 
purpose o f  contacting all faculty regarding the cancellation o f  the daily class schedule.

The Vice President for A cadem ic Affairs will contact the Vice President for A dm inistrative Services 
regarding the cancellation o f  the daily class schedule. At that tim e, the V ice President for 
A dm inistrative Services will confer with the President regarding the staff and adm inistration w orking
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day. I f  the final decision is to cancel a w orking day, the Vice President for A dm inistrative Services w ill 
activate the A dm inistrative Personnel Em ergency Phone Chain.

A ny pranks or behavior that risk potential injury or property dam age during an em ergency or potential 
em ergency will result in disciplinary action which m ay include suspension or dism issal from  N orthw est 
College.

Late-Ins

R esidence hall students are allow ed five late-ins per sem ester after the established 2:00 a.m. curfew . A fter the fifth 
late-in, the follow ing policy will take effect:

CHECK-IN TIME:
2:01 a.m. - 2:59 a.m. 
3:00 a.m. - 3:59 a.m. 
4:00 a.m. - 4:59 a.m. 
5:00 a.m. - 5:59 a.m.

CONSEQUENCE
$ 5.00 fine 
$10.00 fine 
$15.00 fine 
$20.00 fine

Note: 1. This chart is for each individual night that a resident com es in late.
2. T w enty-five dollars in late-in fines m ay constitute citizenship action (provisional, citizenship or 

suspension) through the D irector o f  R esident Life.
3. W ork excused late-ins m ust be registered w ith the R esident D irector before the student com es in late.
4. Exceptions to the above policy depend upon one o f  the following: 1) the responsible initiative taken by 

the student to inform his/her R esident D irector that they will be late, 2) the legitim acy o f  the excuse, 
and 3) the R esident D irector’s judgm ent in the matter.

Overnight Stay

N orthw est College expects all students spending the night aw ay from cam pus to abide by the ph ilosophy’s and 
policies o f  N orthw est College. For security and em ergency purposes the follow ing inform ation is needed: 1) N am e, 2) 
Address, 3) Phone N um ber, 4) C ity & State, 5) R elationship (room m ate, relative, friend, etc.).

A ny student under age 18 intending to spend the night aw ay from cam pus m ust inform  their R esident D irector before 
leaving.

Residence Hall Lounges

The lounge o f  each residence hall serves m any functions: a lobby, com m unication center and v isitor area. All 
behavior in the residence hall lobbies m ust com ply w ith the guidelines and policies o f  N orthw est College.

The lounges in the residences are provided as places w here students m ay com e for social fellow ship and relaxation.

The College encourages a variety o f  social and cultural opportunities w hich assist students' spiritual and social 
developm ent. These interactions help the student tow ard responsible m aturity in public and private relationships.

C row der Hall Lobby and the m en’s Perks 4100 floor w aiting area are not to be used as lounges. S tudents are asked 
not to rem ain in these areas for m ore than 15 minutes.

The Pecota Student C enter accom m odates m ore recreational types o f  activities. Its co-educational function provides 
an eating place (Eagles N est) as well as a visiting and play area. Student leaders will provide activities and socials on a 
planned basis.
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Students appearing in the lounge o f  their residence halls during open house hours m ust be dressed in acceptable 
general cam pus attire. Sleep attire, robes or pajam as are not allowed.

Visitation in Lounges

G ray/Beatty, Perks: M onday - Friday 8:00 a.m. - m idnight
Saturday/Sunday 9:00 a.m. - m idnight

N o visitors o f  the opposite sex are perm itted to go beyond these lounges. A  given lounge m ay be closed on special 
occasions. C onduct in the residence hall lounges should be in keeping w ith Christian principles o f  m odesty and good 
taste. A ctivities that can be em barrassing to participants and observers w ill not be perm itted.

Pets

Students are not perm itted  to keep pets o f  any kind in residence room s or student apartm ents. The only exem ption to 
this policy is fish contained in a fish tank no m ore then 25 gallons per room

Quiet Hours

R ealizing the necessity  for studies and sleep, quiet hours from 9:00 p.m. to 8:00 a.m. have been established. In 
respect for other students, unnecessary noise in room s or hallways, such as loud playing o f  m usical instrum ents or 
stereos, radios, TV, etc., is not perm itted. All m usical instrum ents are to be played in designated practice room s only. 
Students shall not linger outside residence halls or cause unnecessary noise after 10:00 p.m. and before 6:00 a.m.

Students are encouraged to listen to radio program s and recordings w hich are in harm ony w ith C hristian standards. 
Out o f  consideration for others, all m usic should be played only at room  level volum e.

Television

Television sets are provided and m aintained in residence hall lounges for w eekend use. The R esident Assistants 
have the responsibility  o f  regulating the television in regards to hours used and insuring the quality  o f  program s viewed. 
W hereas m any program s now  shown on TV and VCR's are not conducive to spiritual strength, grow th, and edification 

and w hereas tim e is a G od-given com m odity especially significant to the C hristian college student, it is expected that 
each individual student w ill assum e the responsibility o f  self-discipline in their use o f  television in reference to the 
quality o f  program s view ed, the rights o f  others, and the total tim e spent watching. The College A dm inistration and the 
R esident D irectors have the responsibility and reserve the right to regulate the use o f  television and VCR's and 
determ ine the hours they  are used. Television and VCR's are permitted in room s under the follow ing conditions:

1) All TV  sets and VCR's m ust be registered with Resident Life Staff.
2) A ny room  containing a TV or V C R  m ust have room m ate approval.
3) M ovies rated R  or PG-13, or m ovies that contain unacceptable view s w hich portray C hristian principles 

in a negative light are not permitted.
4) A ny video gam e, com puter gam e, or com puter Internet access portraying Christian principles in a negative 

light are not perm itted.
5) C .D .’s that contain unacceptable views which portray Christian principles in a negative light are not 

perm itted.
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V iolations o f  any o f  the V C R  policies will carry the follow ing disciplinary action:

First Offense: 1) provisional citizenship,
2) confiscation o f  the V C R  for 30 days (second offense will be for the balance o f  the sem ester),
3) $25.00 disciplinary fine.

Second O ffense - Subsequent violations o f  this policy will constitute stronger disciplinary action.

Check-in /Check-out Procedures

Room s should be vacated in good order, all original furniture in place, and the key returned to the Resident 
D irector’s Office. D efacing, removal o f  m ounted furniture, or destruction o f  property will result in discipline and 
assessed cost o f  repairs. A  $25.00 per occupant room -cleaning fee w ill be charged if  the room is left in an unclean 
condition w hen occupants vacate.

All residents m ust vacate their room s on or before the Sunday follow ing Com m encem ent. The only exceptions are 
those w ho have been approved for Sum m er Housing. Exceptions m ust be cleared by the Resident D irector. A  $10.00 
per day charge is assessed to those not m eeting the deadline. I f  the check-out procedure is not follow ed, the 
cleaning/dam age deposit w ill be forfeited. In checking out, follow  these steps:

1. C lean the room .
a. A ll personal belongings m ust be rem oved from the room.
b. The room  needs to be vacuum ed and dusted.
c. A ll furniture m ust be clean and in place.
d. Everything from  the w alls m ust be rem oved, including tape, w allpaper, contact papers;

all nail holes filled.
2. A fter the above has been com pleted, the student should contact the R esident D irector or R esident 

A ssistant.
3. The R oom  C heck-in/C heck-out form, com pleted w hen the student m oved in, w ill be review ed 

and signed by the Resident D irector and/or the R esident Assistant.
4. K eys should be returned to the R esident D irector. For keys not returned, a replacem ent fee w ill 

be assessed to the student’s account.
5. I f  properly checked out by the RA  and RD, refunds o f  the cleaning/dam age deposit will be applied 

to account balances. Returning students w ho have a "zero” balance on their student accounts 
m ay request their cleaning/dam age deposit be returned to them , or it m ay rem ain on their account 
as a cleaning/dam age deposit for the follow ing year.

Schedule of Damage Charges in Dorms

The follow ing is a schedule o f  charges to be assessed for dam ages, etc. during school and when checking out o f  the 
rooms:

GENERAL DAMAGE: M iscellaneous dam age to carpet, closets, doors, beds, lights, w indow s,
desks, chairs, etc. A ctual cost o f  repairs including m aterials and time.

ROOM S REQUIRING REPAIRS/PAINTING:
C eiling $20.00
W alls $20.00
Total Room $50.00

FURNITURE: Rem oval and/or dism antling o f  built-in furnishings. This includes beds, bolsters, desks 
and closets.

Per items, per offense: $20.00
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HEATERS:
H eater covers which require replacing or repair: $20.00

CUSTODIAL CHARGES:
Room  not cleaned $25.00

IM PROPER CHECK-OUT:
Im proper check-out or no check-out. $15.00

KEYS - DORM ITORY ROOM:
Lost keys - replacem ent $ 10.00
Failure to return key - cost o f  re-keying door. $30.00

Telephones

Each dorm  room  has a telephone for the student’s personal use, the charges for w hich are included in the dorm itory 
fees. The student can also place long distance calls through the use o f  an access code assigned to them  at dorm  check-in. 
The student w ill be billed d irectly  from  the long distance carrier for any long distance charges incurred on their access 

code.

Extensions

Each dorm  resident receives a phone num ber that can be dialed directly (for exam ple, extension 6401 w ould be dialed 
directly by dialing 889-6401). This dorm  telephone num ber is the one to give to fam ily, friends, em ployers, etc., instead 
o f  the m ain N orthw est C ollege num ber, 822-8266. W hen calling from room  to room , use only the extension number, 
and om it the 889-prefix.

Security

N orthw est C ollege has security personnel w ho are available for assistance 24 hours a day. Students and guests are 
asked to fully cooperate w ith security personnel. The following phone num bers are used w hen you need to reach 
security.

• To reach Security from  a cam pus phone, dial 222 (emergency).
• To reach Security from  a cam pus phone, dial 5500 (non-emergency).
• To reach Security from  an off-cam pus telephone, dial 803-0111.
• To dial 911 from  a cam pus phone, dial 8-911.

These num bers are for security purposes only. Calls made to 911 autom atically alert cam pus security  as well. Using 
these num bers as a prank or joke  is grounds for disciplinary action.

Collect Calls

To place a collect call, you m ust use any o f  the 800 num bers for the m ajor long distance carriers. For further 
instructions, please see the "Telephone N um bers" section earlier in this handbook.

The Telephone system  is not capable o f  receiving incoming collect calls. Therefore, outside operators are instructed 
not to allow  these calls. Persons attem pting to receive incoming collect calls will be responsible for all charges incurred 
and are subject to disciplinary action.
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Prank Calls

The use o f  the telephone system  for prank calls is against federal laws and C hristian principles. A ny violation o f  this 
nature will result in im m ediate disciplinary action.

Toll Calls

Placing calls to 900 num bers or other toll calls is unauthorized. A "toll call" is a call w here there is an additional 
charge for the call, beyond the cost for long-distance. Persons attem pting to m ake these calls w ill be responsible for all 
charges incurred and are subject to disciplinary action.

On-Campus Food Service

The C ollege will provide regular balanced meals that includes variety and quantity. M ajor efforts have been m ade to 
provide this service at a reasonable cost to the student. An outside contractor has been selected to provide a defined 
service for a fixed cost. This m eans that for the service listed below, the resident cam pus student will pay a fixed price 
for the m eal service for each sem ester. Students who m iss a m eal tim e because o f  Education D epartm ent student 
teaching assignm ents m ay appeal for a m eal credit to their board account. A ppeal form s are available in the Student 
Life Office. There is a m eal ticket available to off-cam pus and m arried students.

Contract Meal Plan

The contract m eal ticket w ill be for 20 m eals per week, a choice o f  at least 3 m ain entrees per m eal, and unlim ited 
seconds on anything except steak on "steak night."

Sack Lunches

Sack lunches are available for students w ho w ork during m eal hours. Sign-up for sack lunches should be 24 hours in 
advance in the location provided w ith a choice o f  sandwiches, m icrow ave meal, or c h e f s  salad.

Special Diet

In the event that m edical or health conditions require a student to have a special diet, he/she m ust subm it a written 
notice from  his/her doctor to the Food Service Director. Students are to provide a m edical doctor's statem ent giving all 
inform ation regarding restrictions and a list o f  recom m ended foods to eat. There is no additional charge for this service.
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ALMA MATER

Let light shine out in the great Northwest; 
Go tell the Savior's grace 
From College halls to land afar 
Bring hope to ev'ry race.

Chorus

Lord, bless Thy work at N.C.
We turn our hearts to Thee 
Oh, thrust us out and lead us on 
To promised victory!

His Word approved in lives of those 
Who've trained at N.C.
The Spirit sought for pow'r and truth.
'Til all His glory see.

Words by Maxine Williams 
Music by Wilho Saari




